
Melina’s Dancing Garden 

A Guide for Students and Parents 
 
Welcome to Melina’s Dancing Garden! 
 
We hope you find this handbook to be helpful in navigating your dance year! If you have any 
questions, please don’t hesitate to contact us! 

Contact Information and Important Dates 
 
Ø Dates and/or expenses listed in this handbook are subject to change. Please check 

the website for updates. 
 
 
Key contact information for MDG: 
 
Lorton Station Studio     Alban Road Studio 
9000 Lorton Station Blvd, Ste. K   8091 Alban Road 
Lorton, VA 22079     Springfield, VA 22153 
703-372-1557      703-337-4282 
 
Studio website: www.melinasdancinggarden.com 
 
Studio email address: melinasdancinggarden@gmail.com  
 
Owner - Windy Queen 
windy@copeland-mills.com  
 
Studio Director- Krystal Klem 
mdgpizzazz@gmail.com  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Key event dates for MDG 2019/2020 
 
September 1, 2019 - Yearly registration fees charged, $30 per family 
September 9, 2019 - First day of fall classes 
December 1, 2019 – Costume fee of $80 per dancer per performance class is due 
December 8, 2019 – Melina’s Holiday Show (for dancers in Lilly level classes and up) 
April 1, 2020 - Recital fee of $70 per family is due. 
June 13, 2020 - Recital Day! 
June 20, 2020 – Last Day of classes 
 
 
MDG Closure Dates: 
 
Halloween: Thursday October 31, 2019 
Thanksgiving Break: November 27th - December 1st 
Winter Break: December 23rdst – January 5th  
Spring Break: April 6th – April 12th  
Memorial Day Weekend: May 23rd – May 25th  
 
STAYING INFORMED 
 
We work hard to make the dance experience organized and fun. Keeping you informed is one of 
our primary goals. Email is our primary manner of providing information. We have found 
handouts to be less effective, as they often have to go through a dancer to make it into an adult’s 
hands, so we communicate directly with parents/guardians electronically. Please make sure you 
have an accurate email address on file with us and check it often. 
 
If you have any questions regarding the information distributed, we encourage you to contact the 
office at 703-372-1557 between 5pm and 8pm Mondays through Fridays and 10am and 1pm on 
Saturdays.  
 
We answer email on a daily basis, except on weekends. Feel free to email questions to Krystal 
Klem at melinasdancinggarden.com  
 
Website www.melinasdancinggarden.com 
News, important parent and student information, contact information, and more are available 
online 24 hours a day.  
 
Facebook Page 
www.facebook.com/melinasdancinggarden/  
“Like” the MDG page on Facebook to receive daily updates on school events, weather 
cancellations, due dates and even the occasional contest. Please invite your family and friends to 
“like” the school.  
 
Instagram 
Melina’s is on Instagram, look for melinasdancinggarden for updated information as well! 



Tuition and Expense Policy 
 
Full monthly tuition is due by 10th day of each month. We will accept cash, checks, or money 
orders for tuition payment, but they MUST be received by the 10th of the month or a $10.00 late 
fee will apply. Please write your child’s name in the memo portion of the check. If you pay with 
cash, please ask for a receipt.  
You can set your account up to debit your credit or debit card automatically on the first of 
each month, so you don’t forget! See the front desk to set up auto pay. 
 
We offer a 5 percent discount on annual tuition that is paid in full by September 30. 
 
Please note: Tuition is based on the yearly tuition cost, regardless of how many weeks are 
in a given month. Tuition payments are broken into 10 monthly installments (September-
June with a minimum of 35 classes for the entire dance season. 
The first tuition payment is due on September 1st and the final tuition payment is due on June 1st.  
We do not pro-rate for missed classes and we do not offer classes on a “drop-in/drop-out basis”. 
 
Class length (per student) Tuition (Due on the 1st day of each 

month, September–June)  
30 minutes $67.00/month 
45 minutes $75.00/month 
1 hour $92.00/month 
1.50 hours $139.00/month 
2 hours $175.00/month 
2.50 hours $224.00/month 
3 hours $254.00/month 
3.50 hours $292.00/month 
4 hours $329.00/month 
4.50 hours $365.00/month 
5+ hours $400.00/month 

  
**** Military and Sibling Discounts Available. Please inquire at the desk! **** 
 
Additional Fees 
 
A costume fee of $80 per student, per class, and a recital fee of $70 per family are 
automatically billed on the first day of December (costume) and the first day of April (recital) 
for all students participating in the annual spring recital. If you do NOT plan to have your 
child participate you must notify the office IN WRITING, before the first of December.   
 

 

 



Discipline Policy 

In order to maintain a happy, healthy, professional environment, students are taught the 
importance of being a part of the group. We encourage students to have respect for other 
students, the teachers and staff, and studio property, and we foster the development of good 
habits and compliance with rules of conduct.  

Our staff and faculty are trained to use constructive techniques of discipline to maintain class 
control and handle individual misbehavior.  

• Children who exhibit unacceptable behavior or attitudes are told what is wrong and 
directed to a positive alternative approach or behavior.  

• If a child strikes another child, the two are respectfully separated and each is asked to 
explain what happened. They are then asked to help solve the problem, talk to each other, 
and reconcile with one another. 

• Children who are disruptive will be respectfully asked to stop the behavior. If the behavior 
is repeated, they will be reminded of it and told how it affects others. If the disruption 
continues, the children involved will be asked to sit down for a short period of time 
(usually three to five minutes) before rejoining the class. 

• If a child’s misbehavior continues to disrupt the class, the parent or guardian will be called 
to pick up the child.  

 
 
Termination of Enrollment 
 
In certain circumstances, when it is in the best interest of one or more students, it may be 
necessary for the school owner or director to terminate a student’s enrollment. Every effort will 
be made to correct a problematic situation before terminating enrollment. Reasons for 
termination of enrollment include the following: 
 

• Disruptive or dangerous behavior by students or their parents 
• Abuse of other children, staff, or property by students or their parents. This includes, but 

is not limited to, hostile behavior and/or inappropriate language being directed to 
instructors/staff.   

• Inability of MDG to meet the child’s needs  
 
Arrival and Departure  
 
We encourage students to arrive a few minutes before class starts. 
 
For their safety, children under age 10 should be picked up immediately after class. Students 
ages 10 and older must be picked up no more than 15 minutes after their class is completed. 
 
Dancers that are in the final class of the evening must be picked up on time.  
 
 



Open Classroom 
 
We LOVE our open classrooms that allow parents to see and hear what is being taught in class. 
It makes parents apart of the learning process and we find that super valuable, however, there can 
be potential downfalls to it. PLEASE allow our instructors to be the only source of correction in 
the classroom. It is very confusing to children when parents encourage, help, or correct them 
from the lobby. Parents are asked to try their best not to interact with your child while they are in 
class, especially during the first few months when they are adjusting to the new environment. 
This will allow instructors to assume the role of authority in their classroom. 
 
Lobby Etiquette 
 
Since we want your time spent at Melina’s to be as pleasant as possible, we ask that noise be 
kept to a minimum in the front lobby. Our front desk staff is working very hard to answer 
questions, take care of phone calls, etc. and conversations, even in normal tones of voice, can 
make it super loud. In addition, excessive talking among those in the lobby also means students 
can’t hear their instructors. Please keep your voices quiet and encourage siblings to do the same. 
Please respect the studio’s lobby, we work hard to keep it nice for you. Children should not be 
allowed to stand or jump in the furniture, dismantle floral arrangements & other decorations, or 
tear books.  
 
Inclement Weather 
 
Melina’s follows the Fairfax County Public School’s weather closing policy except on the rare 
occasion. Melina’s makes every effort to keep the studio open, but not at the expense of our 
student’s or staff’s safety. In case of inclement weather, announcements will be made by 1pm 
and posted on our website, Facebook, Instagram, AND via email.  

Illness 

Colds, flu, and other contagious diseases occur frequently and spread easily among children. To 
help protect your own child’s health and to minimize the possibility of contagion at school, 
please keep your child at home if you observe any of the following symptoms: 

• Nasal discharge that is green or yellow 
• Complaints of ear pain 
• Consistent cough 
• Severe sore throat 
• Eyes that are pink, burning, itching, or producing discharge 
• Diarrhea or vomiting 
• Fever 

Makeup Classes 
 
Students who miss a class have the opportunity to make it up with another similar class. Please 
check with the office to determine the best makeup class for your child.  



Annual Recital 

 
All students participate in our annual recital to be held in June. Please note that all students must 
participate in the dress rehearsal in order to perform in the recital.  
 
The recital offers our students a professionally directed performance that allows them to present 
to their families and friends the results of a year’s hard work, dedication, and progress. 
Rosebuds, Daisy, and Tulip students will perform one dance in the annual recital. Lilly, Daffodil, 
Orchids, Level 1/2, and Level 2/3 combination classes will perform 2 dances, and all other 
students perform one time in each of the styles of dance they are registered for.  
 
Ø Costumes are always age appropriate and of the highest quality possible.  
 
Additional recital and costume information will be distributed in the Spring.  
 
 
 
 
 
 


